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INITIATIVE

Usually comes from employers or 
training providers

Contains: 
key activities, labour market needs, 
international comparisson 



SOCIAL PARTNERS

Chambers / employers’ organisations

  Trade unions

  Ministries



SECTORAL COMMITEES FOR 
OCCUPATIONAL STANDARDS

Composed of representatives of socials 
partners 

GOALS:

  Determine the priorities in development of   
occupational standards and catalogues 

  Give initiative to develop new or update existiting 
occupational standards and catalogues (5 years)

  Follows the procedure of development of 
occupational standards, catalogues and adopts the 
documents

  Responsible for a coherent qualification structure in 
sectors



JOB PROFILE

  Detailed description of an occupation
  tasks described in fields of work (ie planning, 

production, management …), level of 
profficiency, working conditions, possible areas   

of employment ...

  Prepared in cooperation with employers



OCCUPATIONAL STANDARD

Developed on the basis of job profile
Defines contents of national vocational 
qualification on a certain level of 
efficiency and defines knowledge, skills 
and vocational competence. 
Assures transparency and quality of 
learning outcomes.



Centre of the RS for 
vocational Education and 

Training

EXAMPLE OF OCCUPATIONAL 
STANDARD

  HOLIDAY ACTIVITY ORGANIZER / ESCORT ANIMATEUR 8120.001.5.0

  Proficiency level: V. 
  Professional Competencies

Candidate:
  plans, prepares, carries out and controles his/her own work 
  pays regard to the measures of rational consumption of energy, material and time
  protects health and environment
  communicates with co-workers, experts and customers
  communicates with guests fluently in two foreign languages and speaks one foreign 

language on basical level
  develops enterprising qualities, skills and behavior
  accepts and informs guests
  organizes and carries out walks and excursions
  organizes and carries out day time animation
  organizes and carries out evening animation
  organizes and carries out sport and recreative animation
  organizes and carries out special thematic events



Centre of the RS for 
vocational Education and 

Training

EXAMPLE OF OCCUPATIONAL 
STANDARD

• makes arrangements with marketing department
• makes out plan of receptions and giving out 

information for guests
• accepts guests
• explains guests house rules and offer of the hotel
• explains guests the programme
• presents the place and its offer to guests

• accepts guests Operative activities 

• prepares and makes out requisits
• prepares prizes
• makes out notices and information for guests
• makes out internal notices (for co-workers) on 

events

• prepares room for 
animation 

Preparation of work and 
working place 

• gathers information on local events
• prepares annual, monthly, weekly and daily plan of 

work
• independently plans and defines methods and 

techniques of work
• composes animation programmes for guests
• prepares individual programmes for guests
• reaches prompt decisions in case of urgent changes 

of activities and events
• is acquainted with basic rules of organisation of work 

and enterprise

• organizes his/her own 
work and work of working 
group for carrying out an 
event

Analysis, planning and 
organisation of work

PROFESSIONAL KNOWLEDGE AND SKILLS CORE TASKS FIELDS OF ACTIVITIES



AGRUMENTATION

• Presentation of the branch

• Labour market needs in the 

  next 3-5 years

• International comparison

• Legal framework



PROPOSAL TO THE COUNCIL OF 
EXPERTS FOR VET

•     Sectoral committee for occupation standards 
gives a positive opinion on the proposal

• The Council of Experts of RS for VET decides 
on preparation of educational programme or 
NVQ and proposes the standard to the Minister 
of Labour

• The occupational stanadards are published on 
the National Reference Point (www.nrpslo.org)

http://www.nrpslo.org/


NATIONAL OCCUPATIONAL STANDARDS - 
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NVQ SYSTEM 
IN SLOVENIA



LEGAL BASES

Legal bases 1: 

1. ‘The Act on VET’

(Ministry of Education)

Legal bases 2: 

The “Act on National Vocational Qualifications” 

(Ministry of Labour, Family and Social ffairs)



NVQ SYSTEM

• Formal certification of nonformal and 
informal learning – formalisation of 
different ways of acquisition of 
knowledge and skills

• For adults with no formal education 
enables acquisition of NVQ’s 
regarding to their work experiences
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MAIN INSTITUTIONS

• Ministry of labour, family and social 
affairs

• National Institute for VET
• Sectoral Commitees for occupational 

standards
• Council of Experts of RS for VET
• National examination centre
• Assessment institutions (Councellor 

and External assessors)



CATALOGUES FOR NVQ

Define attainment targets for one 
occupational qualification which can be 
acquired:

   Acknowledged through personal 
portfolios of the candidate or
   Assessed in actual work environment 
according to the methods and criteria 
defined in the catalogue



CATALOGUE FOR NVQ

   Defines knowledge, skills, competencies needed 
for acquiring certaing NVQ
   Contents: general information, methods and 

criteria of assessment, conditions regarding 
equipment for assessing institutions, conditions 
for members of assessment committees
  Adopted by the Council of Experts and defined by 

the ministry of labour
  The catalogues are published on the National 

Reference Point (www.nrpslo.org)

http://www.nrpslo.org/


PORTFOLIO

• File of information and documents 
about the candidate and  his/her 
working life, hobbies, interests –
regarding to specific NVQ

• Enables recognition of NVQ – usually 
partly

• Prepared with the help of counsellor



Centre of the RS for 
vocational Education and 

Training

CERTIFICATE

• Publicly valid evidence of 
qualification for specific 
occupation

• Not an evidence of 
education level
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THANK YOU FOR YOUR ATTENTION!

barbara.kuncic@cpi.si
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